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GENERAL INFORMATION AND PROCEDURES

GENERAL INFORMATION

*

A copy of our Resource Catalogue is located in the Resource Centre, in Support Services,
and at the five sites. The catalogue contains a list of all resources available in the Leisure
Services Resource Centre plus resources available through the Human Resources
Department. It will be updated semi-annually by Support Services.

If you have any resources you feel should be catalogued in the Resource Centre, please give
them to the Leadership Development Consultant.

The Resource Centre is open 8:09 a.m. to 5:00 p.m. M onday through Friday.
Resources are available to all City of Saskatoon employ ees.

Resources may be taken out for four weeks and renewed if necessary .

PROCEDURES

Books

*

Books are listed by subject and by title in the Resource Catalogue. All books are in
numerical sequence within their subject area.

If you remove a book from the shelf, place it back in numerical order within that subject area
or place in the book/journal return basket.

To sign out a book:

- Take the card out of the inside front/back cover.

- Print your name, phone number, and date on the card.

- Place the card in the card basket in the Resource Centre.

Return book to the book/journal return basket in the Resource Centre or leave it with
Support Services if the Resource Centre is in use.

Joumals and Magazines/Resource Files

*

To sign out a joumal or file:
- Fill out the joumal/resource file sign out sheet with the name and issue (month, year)
of the joumal, y our name and phone number and date borrowed.

Return joumal or file to the book/journal return basket in the Resource Centre or leave it
with Support Services if the Resource Centre is in use.




MAGAZINES AND JOURNALS

Abilities

Active Living

Benefits of Parks & Recreation
Bits & Pieces

Black Flash

Blizzard

Bulletin

Canadian Social Trends
Changing Patterns of Work & Leisure
Communication Briefings
Computer - Aldus

Computer - DBMS

Computer - Miscellaneous
Computer - Visual Basic
Cornerstones

Craft Factor

Customer Service

Dialect

Entourage

Facade

Faces

Focus on Culture

Folklore

Free Lance

Heritage Canada

Impact

Joumal of Leisurability

Joummal of Park &  Recreation
Administration

Leadership

Leisure Watch

Marketing Recreation Classes
Network News

Parks & Recreation

Parks & Recreation Canada
Practical Supervision
Programmers Information Network
Pryor Report

Recreation S askatchewan
Voluntary Action Leadership
Working S mart




RESOURCE FILES

Aboriginals
Becoming Successful/Winning
Board Building
Board Organization
Budgeting/Finance Accountability
Building Credibility
Careers in Recreation
Change - Dealing With
Child Development
Committees
Communication Skills
Community Association Overview
Community Development
Community Issues
Day Camp
Drama
Evaluation of Volunteers
Facilitation
Feedback - Giving & Receiving
Fundraising
Games
Group Development
Group Dynamics
Hobbies & Crafts (1)
Hobbies & Crafts (2)
How to Incorporate
Image of Your Association/Newsletter
Leadership Issues
& Program Services Branch
Leisure/Recreation
Managing Conflict
Meetings
Minute Taking
Mixers & Ice Breakers
Motivation
Music
Needs Assessment & Programming
Neighbourhood Watch

Nutrition
Organizational Assessment
Osteoporosis

Parks (Green Space)
Physical Fitness
Planning

Play Leader Training
Policy Development
Privatizing Parks & Recreation
Problem Solving
Program Development
Program Planning (1)
Program Planning (2)
Program Registration
Public Speaking
Publicity/Media
Recreation Facilities
Role of Chairperson
Seniors

Special Events

Sports

Stress Management
Time Management
Tourism

Training (1)

Training (2)

Training (3)

Trends

Volunteer Orientation & Training
Volunteer Recognition
Volunteer Recruitment
Volunteers

Writing Skills

Youth (1)

Youth (2)




STRUCTURED EXPERIENCE KIT

This boxis full of resources to be used by leaders/trainers or facilitators for traming, There are 304
different structured experiences to choose from. The trainer chooses the category depending upon
the goal of the training or the information to be leamed.

There are 6 major categories to choose from based on the goals of the experience:

Personal - activities that focus on the expansion of personal insight, awareness, and development of
interpersonal skills.

Communication - activities that emphasize verbal and non-verbal communication skills, especially
in interpersonal and intragroup relationships.

Group Characteristics - activities that examine how individuals affect group functioning

Group Task Behaviour - activities that focus on how groups organize and function to accomplish
objectives.

Organizations - activities that help individuals and groups function within an organizational
context.

Facilitating Leaming - activities that create a climate of responsiveness and encourage skill
development.
Examples:

1) Youwanted to lead a group through experiencing different leadership styles and the effects
that these styles have on the performance of subordinates.

There is an activity under Group Characteristics that you can use to lead your group through
this experience.

2) Youneed an activity or experience to improve the relationship between majority - minority
groups.

There is an activity under Organizations that leads your group through a process to explore
this issue.

There are 304 experiences to choose from covering numerous situations. Each activity details:

- the goals - group size
- time required - materials needed
- type of room - process

It is kept in the library above the pamphlets and files filing cabinet. There is a sign out sheet in the
library for it.




BOOKS - SUBJECT AREA

Budgeting/Finance/Grants/Fundraising BF
Community Development/Planning CD
Computer Resources CR
Consulting CcoO
Customer Service CS
Facilities

Health and Fitness

Heritage

Interest Group - Aboriginal
Interest Group - Disabled
Interest Group - Seniors

Interest Group - Women
Interest Group - Youth
Labour Relations
Lifeskills
Literary Arts
Management S upervision
Marketing/Publicity/Public Relations
Meewasin

222555522755 3S83

Miscellaneous Resources

Multicultural MC
Needs Assessment NA
Neighbourhood Profiles NP
Organizational Development, (0] )
Outdoor Recreation OR
Parks PK
Performing Arts PA
Professional Development, PD
Program Delivery PG
Program Design PM
Program Evaluation PE
Publications - Corporate/Department PC
Publications - Federal PF
Publications - Provincial PP
Publications - Saskatoon PS

Risk Management RM




BOOKS - SUBJECT AREA continued

S askatchewan Parks and Recreation Association (S PRA) SP

S ports and Games SG
Trends TR
Visual Arts VA
Volunteer Development VD




BOOK LISTING BY SUBJECT



BUDGETING/FINANCEGRANTS/FUNDRAISING

101 Ways to Raise Resources

BF

01

A Handbook for Cultural Trustees

02

Artists and Entrepreneurs: A New Approach to Business Support for the Arts
Assessing Impact

03

04

Cost Revenue Squeeze

05

Doing M ore with Less - In Parks and Recreation Service

06

Financing a Common Wealth

07

Grass Roots FundraisingBook - How to Raise M oney in your Community

08

Helping You Helps Me: A Guide Book for Self-Help Groups

09

Know Your Costs - A Guide to Cost Analysis for Recreation M anagers

10

Money Isnt Everything- A Survival M anual for Non-profit Organizations

11

Non-Program Revenues - 500 Fund Raising Ideas

12

Organizing for Local Fundraising

13

Team Net Factor, The

14




COMMUNITY DEVELOPMENT/PLANNING

Benefits of Parks and Recreation, The

CD

01

By Opportunity of Leisure

02

03

Calgary Parks & Recreation 1994 - 1998 Business Plan
Club Activities

04

Community Health Centres and Community Development

05

Community Participation, A Guide to Participative Planning

06

Foundation for the Future

07

From Artspeak to Artsaction

08

Help Wanted! - A Personnel Selection Guide for Recreation Boards

Leisure Education - Facilitator Resource Handbook

09

10

Maintainingand Enhancing the Sense of Place for Small Communities

Now that you are a Recreation Board M ember

11

12

Plan Saskatoon - Take Part. It’s you Future

13

Planning, for a Change

14

Recreation Board M anual

15

Resource Series - Assessing Your Target Group

16

Resource Series - Developing Your Non-Profit Organization

17

Resource Series - M aking M eetings Work

18

Resource Series - M arketing Your Organization

19

Resource Series - M oney M atters

20

Resource Series - Operation of Your Community Association

21

Resource Series - Programming Guide

22

Resource Series - Volunteer M anagement

23

Skills Program - A Tramner’s Hip Pocket Helper

24

Skills Program - Financial M anagement

25

Skills Program - Hands On

26

Skills Program - Leadership (1)

27

Skills Program - Leadership (2)

28

Skills Program - Leadership (3)

29

Skills Program - Leadership (4)

30

Skills Program - Longand Short Term Planning (1)

31

Skills Program - Longand Short Term Planning (2)

32

Skills Program - M arketing (1)

33

Skills Program - M arketing (2)

34

Skills Program - Time M anagement (1)

35

Skills Program - Time M anagement (2)

36




COMMUNITY DEVELOPMENT/PLANNING CD

Skills Program - Volunteers Working Together (1) 37
Skills Program - Volunteers Working Together (2) 38
Flying High - A Practical M anual for School Volunteer Coordinators 39

Benefits Catalogue, The 40




COMPUTER RES OURCES

Running M icrosoft Excel 4

CR

01




CONSULTING

101 Ways to Make Training Active

CO

01

Art of Facilitation, The

02

Encyclopedia of Group Activities, The

03

Encyclopedia of Icebreakers, The

04

Flawless Consulting

05

Group Facilitation - Theories and M odels for Practice

06

Groups: Leadership and Group Development

07

Robert’s Rules of Order - The Standard Guide to Parliamentary Procedure
Saying Goodbye: Endinga Group Experience

08

09

Saying Hello: Getting Your Group Started

10

Zen of Groups, The

11

Consulting Process in Action, The

12




CUSTOMER S ERVICE

36 Ways to Improve Customer Relations

CS

01

37 Quick and Easy Tips You Can Useto Keep Your Customers

02

Customer Services and Customer Relations

03

How to Give Exceptional Customer Service (Video) (1)

04

How to Give Exceptional Customer Service (Video) (2)

05

Service and Satisfaction - A "Front-Line" Employee’s Workbook

Employee’s Customer Services Handbook, The

06

07

Welcome Aboard - A Staff Orientation Handbook

08

Striving for Excellence - The Answer Starts with People

09




FACILITIES

FC

Cosmo Civic Centre - Program Space Descriptions

01

Facility Guide - Planning, Design and Operation Volume I

02

03

Functional Program - Wanuskewin Heritage Park - M eewasin

Kinsmen Park - Site Development Plan,

04

Paris Playground Equipment Inc. - Catalogue

05

Parks and Recreation Facilities of Saskatoon, The

06

Planning Canadian Campgrounds

07

SRFA’s Sport, Culture, Recreation & Facility Directory

08

Joint-Use Agreements - 1985 (The Community and the School)

09

Share It! Some Approaches to the Joint Use of Community Facilities
Childspace Playgrounds Ltd. - Catalogue

10

11




HEALTH AND FITNESS HF
A Saskatchewan Vision for Health - A Framework for Change 01
Active Living - Building Active Living in Your Community (resource kit) 02
Active Living Communities - Collective Action (1) 03
Active Living Communities - Collective Action (2) 04
Active Living Resource Directory 05
Active Sitting Program, The (Tape) 06
Be Fit Be Fun 07
Burn Out 08
Community Health Centres and Community Development 09
M ake the Active Choice 10

11
Employee Fitness 12
Fitness Administrators 13
Fitness and Aging 14
Fitness and Lifestyle in Canada 15
Fitness Leader’s M anual 16
Forever Fit II - Chair Exercises for M ature Adults (Video) 17
Get Winter Active 18
Making the M ove 19
National Fun and Fitness M anual - Couch Potato 20
Nutrition in the Parks 21
On the M ove - Reference Guide 22
Physical Activity and the Child - Review and Synthesis 23
Stand Tall! Every Woman’s Guide to Preventing Osteop orosis 24
Strength Tramning 25
Stretch and Tone Instructional M anual 26
Stronger Together: A Framework for Health Services in Saskatoon & District 27
Walking Plus Program 28
Where the Action Is - Innovative Physical Activity Progam for Youth 29
National Coaching Certification Program - Coaching Theory 1 30
National Coaching Certification Program - Coaching Theory 2 31
National Coaching Certification Program - Coaching Theory 3 32
Getting Fit - Staying Fit Healthy Living Home Study Course (1) 33
Getting Fit - Staying Fit Healthy Living Home Study Course (2) 34
Health Promotion Initiatives, M arch 1995 - Saskatoon District Health 35
Health Promotion Initiatives Conference 1996 - Saskatoon District Health 36




HEALTH AND FITNES S

Recreation - Health Alliance - Welcome to Wellness - (Resource kit, S.P.R.A.)

37

38

The Community Recreation Therapist Project




HERITAGE

1994 Resource Library

A Manual for M ain Street Interpretation

A Museums Policy for Saskatchewan (1)
A Museums Policy for Saskatchewan (2)

A Proposal for an Urban Interpretive System: Calgary

A Selected Bibliography for Garden History in Canada

ApproachingOntario’s Past

ApproachingOntario’s Past - The Artifact: What Can it Tellus about the Past?

Be a Friend of the Zoo

Beaver Creek Human Heritage Interpretation

Broadway: Through Boom and Bust and Back A gain!
Buildings of Canada, The

Cathedral of St. John the Evangelist, The

City-Wide Profile - Heritage Leisure Needs

Discovering Sutherland - A Resource Guide for Community Heritage Projects

Discovering Your Community - The Ontario Historical Society

Forgotten Household Crafts - A Portrait of the Way We Once Lived

Free People - Otipemisiwak, The - Batoche, Saskatchewan 1870 - 1930

Heritage 2000 - A Strategy

Heritage Day! Heritage Week! Let’ Celebrate!

Heritage Directory 1996, The

Heritage Industry, The - Britain in a Climate of Decline

John W. Gibson - His Life and Work

King George School - 1912

Knox Church, Saskatoon - 1885 - 1985

Local History in British Columbia

Marr Residence - Report on the Public Education Project and Research Activities

M emorial Gates Location Study

M emorial Gates Location Study - Phase II

Memories of Broadway and Eleventh Street - 1917-1934

Norivesters, The

Pioneer Cook, The - A Historical View of Canadian Prairic Food

Pioneers in Public Recreation

Research Report Herttage Awareness Progam

Saskatchewan Guide to Historic Sites of the North West Rebellion




HERITAGE

Saskatchewan Heritage Directory 1991

Saskatchewan Soccer - A History

Saskatchewan’s Recreation Legacy

South Downtown Historical Study

Torontonians, The

37
Saskatchewan Museums - A Traveller’s Discovery Guide 38
39
40
Saskatoon Imagned - Art and Architecture in the Wonder City 41
Saskatoon’s Electric Transit - The Story of Saskatoon’s Streetcars and Trolley Buses ... . 42
Saving Our City - Saskatoon’s - Protected Heritage Structures (1) 43
Saving Our City - Saskatoon’s - Protected Heritage Structures (2) 44
45
46
Tyrrell Museum of Palacontology and the Drumheller Valley 47
Walking Tour - The Birthplace of Saskatoon: Nutana 48
49

Western Development M useum - Fortieth Anniversary Souvenir Booklet




INTEREST GROUP - ABORIGINAL 1A

Activities 01
Eliminating Racism from Sport and Recreation 02
Indian Treaty Rights 03
Living in Harmony 04
Native Leadership Development 05
Saskatoon Tribal Council 06
A Study of the Unmet Needs of Off-Reserve Indians and Metis Elderly in SK 07
Native Innovative Recreation Program 1986 08
Aboriginal Voices - The M agazine of Evolving Native American Arts & Culture 09

Building Communities of Hope - Best Practices for Meeting the Leaming Needs of At-Risk and

Indian and Meetis Students - Community School Policy and Conceptual Framework 10




INTEREST GROUP - DIS ABLED ID
A Manual for Instructors of the Handicapped 01
A Guide to Recognizing Understanding and Assisting Travellers with Disabilities 02
Ability Within Disability—The Story of Don Hie 03
Access Needs of Blind and Visually Impaired Travellers in Transportation Terminals ... .| 04
Accessibility Standards Guidelines 05
Active Living for Canadians With a Disability: A Blue Print for Action 06
Activities Catalogue, The 07
Adapted Physical Activity 08
Adapted Play Activities M anual 09
Adapted Physical Education and Recreation 10
Amer-Ined and English Sign Langnages 11
Barrier-Free Design Guide 12
Benefits of Therapeutic Recreation 13
Buck Stops Here, The (Video) 14
Buildings Without Barriers 15
Community Recreation and Persons with Disabilities 16
Creative Projects for People with Disabilities 17
Deafness--The Invisible Handicap 18
Disability Awareness and Sensitivity Training 19
Equality --We all Have a Hand In It 20
Every Anyone For Recreation 21
Exploring the Environment With the Handicapped 22
Hey! What About Me? 23
Leisure Ability: Energize and M obilize! 24
Making a Difference: Vol.l: Planning for Change 25
Making a Difference: Vol.Il: The Well-Being of Babies and Young Children 26
M aking a Difference: VolIIl: Helping Children Live, Learn & Grow in Their Communities__ .. 27
Making a Difference: VolIV: Respected and Responsible Citizens 28
Making a Difference: Vol.V: Lights, Camera, Action 29
Parks Canada Services and Facilities for Visitors with Disabilities 30
Participation 31
People First--Advice for Advisors 32
Physical Activity for Canadians with a Disability: Blueprint for Action 33
Physical Education for Special Populations 34
Ready Willing and Disabled 35
Recreation Needs of Saskatchewan People with M ental Disabilities, The 36




INTEREST GROUP - DIS ABLED

Recreation Services for Persons with a Disability

Rehabilitation Research

Return to the Community
Sharing the Fun

Special Recreation Opportunities for Persons with Disabilities

Special Needs in Ordinary Schools

Surmounting Obstacles

Teaching Social and Leisure Skills to Youth with Autism

Therap eutic Recreation Service

Therap eutic Recreation

Training Developmentally Handicapped Persons

Yes you can!

Keith Edward’s Different Day

Accessibility Standards Guidelines - SK Human Rights Commission

All Ways Welcome - Part of the Open for Business Accessibility Program (Video)
Let’ Get It Together (Video)

Special Recreation Opportunities for Persons With Disabilities

In Unison 2000: Persons With Disabilities in Canada

More Alike Than Different




INTEREST GROUP - SENIORS

1989 And Beyond - Challenges of an Aging Canadian Society

Active Sitting Program, The

A Guidebook for Intergenerational Programming
A Survey of the Transportation Patterns and Needs of the Urban Elderly in Saskatchewan
Beyond Bingo - Innovative Programs for the New Senior

Creative Dramatics for Seniors

Discover Choices

Discover Choices - Television Series Discussion Guide

Discover Choices - Programs 1 to 4 (Video)

Discover Choices - Programs 5 to 9 (Video)

Discover Choices - Programs 10 to 12 (Video)

Elderfit - A Guide to Exercise For Seniors

Elderfit - Part One: Growing Older Staying Fit (Video)

Elderfit - Part Two: The Exercise Program (Video)

Ethnicity and Aging Report

Family and Friendship Ties Among Canada’s Seniors

Hey, We're Getting Old

Housing an Aging Population - Guidelines for Development and Design

Leisure and Aging in Saskatchewan - Executive Summary

Leisure Services With the Elderly

Move Through the Years (1)

Move Through the Years (2)

Options - A Handbook of Retirement Information and Exercises

Recreation Programmingand Activities - For Older Adults

Saskatoon Seniors Population, The: Projections to the Year 2000

Time On Ther Hands

Understanding and Working with Older People - Introduction

Understanding and Working with Older People - Sec. 1-Older People in Alberta

Understanding and Working with Older People - Sec. 2-Growing Old-Process and Potential
Understanding and Working with Older People - Sec. 3-Older People and Their Families
Understanding and Working with Older People - Sec. 4-Communicating With the Elderly
Understanding and Working with Older People - Sec. 6-Health and Health Status

31
32

Walking Works - A M anual for Leaders

33

Writings in Gerontology: Geriatric Assessment: The Canadian Experience

34

Writings in Gerontology: Living with Sensory Loss: Hearing

35

Writings in Gerontology: Living with Sensory Loss: Smell and Taste

36




INTEREST GROUP - SENIORS

IS

Writings in Gerontology: Living with Sensory Loss: Touch
Writings in Gerontology: Living with Sensory Loss: Vision
Writings in Gerontology: Seniors and Winter Living

37

38

39

You Can Do It

40




INTEREST GROUP - WOMEN

A Woman’s Complete Guide to Leadership

01

Breaking New Ground in Child Care

02

Changing Times: Women and Physical Activity

03

Doubly Disadvantaged: The Women Who Immigrate to Canada
Economic Status of Saskatchewan Women, The

04

05

Families in Canada Today

06

Funding Opportunities for Saskatchewan Women and Families

07

Immigrant Women of Saskatchewan - Saskatoon Chapter

08

On the M ove (Women and Sp ort)

09

On the M ove - Increasing Participation of Girls and Women

10

On the M ove Program

11

Saskatchewan Women’s 1996 Directory (1)

12

Saskatchewan Women’s 1996 Directory (2)

13

Sources of Support for Saskatchewan Women in Business

14




INTEREST GROUP - YOUTH 10
Canada’s Youth "Ready for Today" 01
Canadian Youth and Physical Activity 02
Instructory Resource M anual - Youth Leadership Progam 03
Recreation BC - Voice of Youth Summer 1996 04
Recreation Programs That Work - At-Risk Youth 05
Tracking the Good Times 06
Where the Action is! 07
Youth - A New Beginning 08
Canadian Youth and Physical Activity - Blueprint for Action 09




LABOUR RELATIONS

M anaging Labor Relations in the Public Sector

01




LIFESKILLS




LITERARY ARTS LA
A Writer’s Guide to Electronic M edia 01
Be Your Own Literary Agent 02
Grain - New Writing New Art - Rural Life (1) 03
Grain - New Writing New Art - Rural Life (2) 04
Grassroots and M ountain Wings 05
Saskatchewan Books! 06
Saskatchewan Writes! 07
Side Glances - Notes on the Writer’s Craft 08
Status of the Writer in Saskatchewan 09

Words That Count Women Out In

10




MANAGEMENT S UPERVISION

Becoming a M anager - M astery of a New Identity

Canadian M anagement Centre Seminars & Services Catalogue January - June 1997
Career Planning Guide - Striving for Excellence

Coaching for Results

Concise Handbook for New M anagers

Consulting- The Complete Guide to a Profitable Career

Creating & Motivatinga Superior Loyal Staff

Creative M anagement in Recreation, Parks, and Leisure Services

Delegate: The Key to Successful M anagement

Teamwork Through Time M anagement

Effective M eetings

Effective Public M anager, The - Achieving Success in Government

Getting Good People & Keeping Them - A M anager’s Guide

Greatest M anagement Principle in the World, The

In Search of Excellence - Lessons from America’s Best-run Companies

Language of Pain, The: Perspectives on Behaviour M anagement

Leadership and the One M inute M anager

M anager’s Problem Solver

M anagerial Decisions Under Uncertainty

One Minute M anager M eets the M onkey, The

One Minute M anager, The

Organized Executive, The - New Ways to M anage Time, Paper, and People

Putting the One M inute M anager to Work

Releasing ‘People Power’in Group M eetings
Risk M anagement: Strategies for M anaging Volunteer Programs

Staff Supervision and Training M odule - SPRA

Supervisingin an Affirmative Action Environment

Survival Skills for M anagers




MARKETING/PUBLICITY/PUBLIC RELATIONS

1986 Tourism and Recreation - A Statistical Digest

01

A Guide for Establishing a Tourism Destination Area Study

02

Artists and the Workplace - The Pilot Phase

03

Calgary - Canmore Tourism Destination Area Study

04

Canadian Tourism Facts

05

Giving Freely: Volunteers in Canada

06

Heart of Canada’s Old Northwest Tourism Development Concept

Leisure Education: A Manual of Activities and Resources

07

08

Marketing is Not a Four Letter Word - A Guide to Nonprofit M arketing

09

10

M arketing M agic for Volunteer Programs
M arketing Parks and Recreation - National Park Service (1)

11

M arketing Parks and Recreation - National Park Service (2)

12

M arketing Solutions - Focus Group Discussions - M arch 1992

13

Moving Forward - Next Steps

14

Planning for Cultural Tourism - A Symposium

15

Planning Organizing and Evaluatingan Event in Saskatchewan

16

Publicity and Public Relations

17

Sport Marketing Institute, The

18

Tourism Business Development Guide

19

Winning Support for Parks and Recreation - National Park Service

Town of Humboldt - Economic Impact of Leisure Services

20

21

2001 Business Plan M arketing Section

22




MEEWAS IN

1991 Trail Safety Evaluation

01

Development Review Guide

02

03

Heritage Interpretation Plan - September 1985
M eewasin Park

04

Meewasin Valley Authority Development Plan 1982-1987

05

Meewasin Valley Authority Development Plan 1987-1992

06

07

Meewasin Valley Project, The
Meewasin: 2010 - Preliminary Plan

08

Mendel Riverbank Project M aster Plan

09

Mendel Riverbank Project - Detailed Development Plan Rep ort

10

Northeast Background Study - March 1985

11

Riverbank Parks Focus Group Test Results

12

South Downtown Design Considerations

13

South Downtown Urban Design Study

14

Tipperary Creek Conservation Area Heritage Attraction: Tourism Impact Study

Tipperary Creek Conservation Area - M aster Plan

Twenty-First Street East: Heart of Saskatoon - Walking Tour (1)

Twenty-First Street East: Heart of Saskatoon - Walking Tour (2)

Wanuskewin Heritage Park Visitor Services Program

15
16
17
18
19




MIS CELLANEOUS RES OURCES

Advisor - Calgary Parks & Recreation’

MR

01

Calgary Parks & Recreation Adventure Us

02

03

Clip Art (Backup Copy)
Gloucester - At Its Best

04

Leisure Directions West - Calgary Parks & Recreation Adventure Us
Leisure Directions West - Edmonton 1994

05

06

07

Ottawa Recreation Culture - A City of Activity
Town of Ajax- Parks and Recreation Fall and Winter 1995/1996

08

Leisure Directions West - Surrey,City of Parks - April 14 - 16, 1999

09




MULTICULTURAL

MC

A Guide for Canadians - The Canadian M ulticulturalism Act

01

Building the Future: Ukrainian Canadians in the 21st Century

02

Canadian Citizenship: What Does it Meanto You?

03

CHRC/CRHSC - Press Kit Saskatoon

04

Commnunicating Across Cultures

05

Guide to Multicultural Services in Saskatoon 1995

06

Herttage Culture and Langiages Program - Guide for Applicants

07

Multicultural Playground M anual

08

Multiculturalism in Saskatchewan - Report to Ministers’Committee

Proscenium - Canada’s Arts & Culture Newsmagazine

09

10

Teaching of Ethnic Dance, The

11

Understanding Seniors and Culture - Alberta Culture

12




NEEDS ASSESSMENT NA

Needs Assessment (Program Design) Presentations/Overheads 01
Confederation Suburban Area- Leisure Needs Assessment (Program Design Guidelines) ... 02
Downtown Employees - Leisure Needs Assessment (Program Design Guidelines) ... . | 03
Inner City Residents - Leisure Needs Assessment (Program Design Guidelines) 04
M arketing Solutions - Lakewood Leisure Needs Assessment 05
Needs Assessment - Pilot Project 06
Nutana Suburban Area - Leisure Needs Assessment (General Summary ) 07
Nutana Suburban Area - Leisure Needs Assessment (Program Design Guidelines) 08
Population Characteristics - October 1993 09

Enjoying Research? A ‘How-To’Manual on Needs Assessment 10




NEIGHBO URHOOD PROFILES

NP

A Population Projection for Saskatoon 1991 & 1996

01

A Population Projection for Saskatoon 1996 & 2001

02

Neighbourhood Profiles - 3rd Edition

03

Neighbourhood Profiles - 4th Edition

04

Neighbourhood Profiles - 5th Edition

05

Neighbourhood Profiles of Aboriginal Population - First Edition
Neighbourhood Profiles - 6" Edition

06

07




ORGANIZATIONAL DEVELOPMENT

Artists & Entrepreneurs - A Step by Step Guide for Business

oD

01

Artists & Entrepreneurs - A Step by Step Guide for Arts Organizations

02

03

Black Book of Executive Politics by "Z", The
Board M anual - North Dakota Parks and Recreation Dep artment

04

Community, The - Notes for Community Leaders

05

Discussion Leaders’ Handbook

06

Effective M eetings

07

Effective Organizations: A Consultant’ Resource

08

Etemally Successful Organization, The

09

Getting People Together

10

Joining Together - Group Theory and Group Skills

11

Longand Short Term Planning - Skills Program for M anagement Volunteers

Organization Development Program - Saskatchewan

12

13

Organization of the Year - Submission to HR Canada - City of Saskatoon

Organization Plan - Leisure Services Department - November 1988

14

15

Ten Year M anagement and Development Plan 1985-1994 - Executive Summary

Improving Work Groups - A Practical M anual for Team Building

16

17

Unblocking Your Organization

18

Non-Profit Corporation Act

19




OUTDOOR RECREATION

OR

A Guide to Nature Viewing Sites in and Around Saskatoon (1)

01

A Guide to Nature Viewing Sites in and Around Saskatoon (2)

02

03

Environmental Resource Directory

Outdoor Recreation Program Resources - Volume 1

04

Outdoor Recreation Program Resources - Volume 2

05

Teaching Through Fun Activities - Outdoor Living Skills

06

What We Can Do For Our Environment - Hundreds of Things to Do Now (1)
What We Can Do For Our Environment - Hundreds of Things to Do Now (2)

07

08




PARKS

A Brief Fromthe Saskatoon Natural History Society to the City of Saskatoon
Forestry Farm Park

Forestry Farm Park and Zoo M aster Development Plan

Forestry Farm Park and Zoo - Ten Year M anagement Plan

Hudson Bay Area Parks - Master Plan (1)
Hudson Bay AreaParks - M aster Plan (2)

Kinsmen Park

Kiwanis and Friendship Parks Heritage Landscape Study (1)

Kiwanis and Friendship Parks Heritage Landscape Study (2)

Kiwanis Park/Friendship Park - Background Study

Kiwanis/Riverbank Parks Program Plan - December 1991

M eewasin

Meewasin Valley Trail System Plan

Park Inventory - 1988

Parks Foundation, Calgary - Project Ideas

Plan Winnipeg - Parks and Recreation Component

Riverbank Parks - Focus Group Test Results

South Downtown Development

Victoria Park Redevelopment Plan,
Victoria Park Riveredge Facility

Victory Park Riveredge Facility - Executive Summary

Bowling Green M aintenance Handbook

Rotary Park Program Plan

Holiday Park Golf Course - M aster Redevelopment Plan

Kiwanis M emorial/Friendship Parks - Conceptual Development Plan - April 1994

Kinsmen Park —Site Development Plan,




PERFORMING ARTS

Arts and Crafts Progamming- M odule 5 - Participant’s M anual

PA

01

City-Wide Profile - Performing Arts Leisure Needs - December, 1994

02

Creative Activities...Progam - Performing

03

Dance and M ovement Programming- M odule 6 - Instructors Manual (1)
Dance and M ovement Programming- M odule 6 - Instructors M anual (2)
Dance and M ovement Programming- M odule 6 - Participant’s M anual (1)
Dance and M ovement Programming- M odule 6 - Participant’s M anual (2)

04

05

06

07

08

Dance Saskatchewan Inc. - Directory 1996-97

09

Drama, Music, and Storytelling - M odule 9 - Instructors Manual (1)

10

Drama, Music, and Storytelling - M odule 9 - Instructors M anual (2)

11

Drama, Music, and Storytelling - M odule 9 - Participant’s M anual (1)
Drama, Music, and Storytelling - M odule 9 - Participant’s M anual (2)
Development Through Drama

12

13

14

Folk Dancing in America

15

Moving to Music - A Leader’s Kit for Third Age Fitness

16

Nobody in the Cast

17

Performing Arts Handbook

18

Puppetry - Edmonton Park & Recreation Department

19

Sounds of Music - 1931-1981

20




PROFESSIONAL DEVELOPMENT

7 Habits of Highly Effective People, The - Powerful Lessons in Personal Change

A Career Success Formula

A Kick in the Seat of the Pants

A Manual for Writers of Term Papers, Theses, and Dissertations

Artis Never a Given, Professional Training in the Arts in Canada

Attraction Factor in Executive Success, The

Balancing Act, The (Tapes)

Bottom Line, The (Video)

Business Etiquette (Tapes)

Business Writing Quick & Easy

C Zone, The - Peak Performance Under Pressure

Calm Down - How to M anage Stress at Work

Career Coaching Guide - City of Saskatoon

Charring a M eeting with Confidence - An Easy Guide to Rules and Procedure

Communications: A Positive M essage From You

Conference Planning

Creativity Infusion, The

Editing Your Newsletter - A Guide to Writing, Design and Production

Effective Business Writing - Strategies and Suggestions

Effective Listening - Hearing What People Say and M aking it Work for You

Eighty-Eight Assignments for Development in Place

Fast Track, The - The Best Business Books Summarized on Tape (Tapes)

First-Time M anager - How to M aster the Essential Skills of M anagement (Tapes)

Flip Charts - How to Draw Them and How to Use Them (1)
Flip Charts - How to Draw Them and How to Use Them (2)

Get to the Point - How to Say What you M ean and Get What you Want

Getting Things Done - An Achiever’s Guide to Time M anagement

Getting to Yes - Negotiating Agreement Without Giving In

Growing Strong (Video)

Healthy People in Unhealthy Places - Stress and Fitness at Work

Helping You Helps Me: A Guide Book for Self-Help Groups

How to Be an Outstanding Sp eaker

How to Deal With Difficult People (Video)

How to Keep From Talking to Yourself - Rules of Effective Presentation

How to Present a Professional Image Volume I (Tapes)

How to Take Care of You...So You Can Take Care of Others




PROFES SIONAL DEVELOPMENT PD
Inner Fitness - The Six-Step Program to Achieve a Fit M ind for Fast Decisions 37
Leadership Challenge, The - How to Get Extraordinary Things Done in Organizations ... 38
Leaming From Conflict - A Handbook for Trainers and Group Leaders 39
M aking Effective Presentations 40
Making M eetings Work - A Guide for Leaders and Group M embers 41
Making Your Office Work for You 42
M anaging for Learning in Organizations: The Fundamentals 43
M anaging People - Study Guide (Tape & Video) 44
New Work Habits for a Radically Changing World (1) 45
New Work Habits for a Radically Changing World (2) 46
Now Habit, The- A Strategic Program for Overcoming Procrastination 47
One Minute for Myself - How to M anage Your M ost Valuable Asset 48
One Minute M anager Live, The (Tapes) 49
Organized to Be the Best! 50
Peak Performance Princip les for High Achievers 51
Personal Power - How to Project Confidence From the Inside Out (Tapes) 52
Personal Report for the Executive 53
Personal Strategies for Living with Less Stress 54
Presentations Plus - David Peoples’ Proven Techniques 55
Professional Presence - The Total Program for Gaining That Extra Edgein Busmess ... 56
Professional Secretary’s Handbook - A Guide to Electronic and Conventional Office ... . .. 57
Reinventing Government 58
Robert’s Rules of Order 59
Self-Discipline and Emotional Control Volume I (Video) 60
Self-Discipline and Emotional Control Volume II (Video) 61
Solutions - A Guide to Better Problem Solving 62
Speed Leaming - Rapid Comprehension Through Effective Reading (Kit) 63
Stress of Organizational Change, The (1) 64
Stress of Organizational Change, The (2) 65
Super Achievers, The 66
Team Players and Teamwork - The New competitive Business Strategy 67
Three Boxes of Life and How to Get Out of Them, The 68
Timelock - How Life Got So Hectic and What You Can Do About It 69
Top Performance - How to Develop Excellence in Yourself & Others 70
What a Great Idea! - Key Steps Creative People Take 71
Working Smarter - How to Get M ore Done in Less Time (Tapes) 72




PROFESSIONAL DEVELOPMENT

PD

You Can Negotiate Anything (Tapes)

73

Time Trap, The - How to Get M ore Done in Less Time

74

75

University of Saskatchewan 1997-98 Calendar
Accountability - Getting a Grip on Results

76

The Leaming Paradox

77

Leader Effectiveness Training - Essential Tools for Successful Leaders

78

Boom, Bust & Echo

79

Coaching & Counseling- A Practical Guide for M anagers and Team Leaders
Leadership Training (Audio Cassette Seminar)

80

81

Pathways to Performance

82




PRO GRAM DELIVERY

PG

A Conference and Workshop Planner’s M anual

01

Creative Playground M anagement

02

Event Planning M anual

03

How to Hire, Train and Supervise Playleaders (1)

04

05

How to Hire, Train and Supervise Playleaders (2)
How to Teach Adults

06

Participaction/Canada 125 "Take it to Heart" (Video)

07

Planning and Teaching Recreation Programs (Instructor’s M anual)

08

Planning and Teaching Recreation Programs (Resource M anual for Trainers)
Planning Festivals and Events

09

10

Pre-School Programmes M anual

11

Program Planning - Notes for Community Leaders

12




PROGRAM DESIGN PM

Canada Year Book - 1992 01
Catch the Spirit - A Guide to Fun, Free and Low Cost Activities in Thunder Bay 02
Festival & Events Guidelines - 1994 03
Leisure and Human Behavior 04
Leisure Education - A Leamer’s Handbook 05
Playing Living Leaming 06
Program Guide, The - Book 2 07

Leisure Counseling: Selected Lifestyle Processes 08




PROGRAM EVALUATION

PE

Evaluation - Notes for Community Leaders

01

Evaluation of Human Service Progams, The

02




PUBLICATIONS - CORPORATE/DEPARTMENT

Capital Resources Branch Operations M anual

Career Planning Guide - City of Saskatoon

City of Saskatoon Corporate Development Project Final Report - Apr91

An Organization Review of The City of Saskatoon - Volume I - Report - June 28, 1995
An Organization Review of the City of Saskatoon - Volume II - Appendices - June 28, 1995
Core Neighbourhood Study Review - Vol. 1

Core Neighbourhood Study Review - Vol. 2

Core Neighbourhood Study Review - Vol. 3

Directional Statement for the 90s - Ten Year M anagement Plan

Forestry Farm Park and Zoo Site Development Plan

Leisure Services Department Organization Plan

Plan Saskatoon - Policy Directions Report

Saskatoon Fire and Protective Services Business Plan

Saskatoon M inor Hockey Study

Snow Dump Facility Study

Working in an Affirmative Action Environment

Appraisal Report - City of Saskatoon Parks Department

City of Saskatoon - Municipal M anual - 1991

City of Saskatoon - Municipal M anual - 1992

City of Saskatoon - Municipal M anual - 1993

City of Saskatoon - Municipal M anual - 1994

City of Saskatoon - Municipal M anual - 1995

City of Saskatoon - Municipal M anual - 1996

City of Saskatoon - Municipal M anual - 1997

City of Saskatoon, Organization Review - February, 1995

City of Saskatoon, LongRange Plan for Corporate IT Organization and Staffing/Final Report
Strategic Plan —Planning for the Future —City of Saskatoon

Corporate Business Plan 2001 —2003 —City of Saskatoon

Annual Report, City of Saskatoon, Year 2000




PUBLICATIONS - FEDERAL

PF

City of Regmna Information Exchange 1990

01

Community Guide to Federal Government Programs and Services

02

Directory of the Arts 1991

03

Forum - The Voice of Canadian M unicipalities

04

Rethinkingthe Status of the Artist: Toward a Balance of Equity

05

Right of Public Presentation, The- A Guide to the Exhibition Right

06

Toward A Common Future - A Report on Sustainable Development

07

Use and Benefits of Local Government Parks and Recreation Services
AT&T Toll-Free 800 U.S. Directory

08

09

M anaging the Public Sector-Global Challenges

10




PUBLICATIONS - PROVINCIAL

A Catalogue of The Benefits of Parks and Recreation

A Framework for the Future of Sport, Culture and Recreation

A Sport and Recreation Strategy for Saskatchewan for the 90 - June, 1989
An Inquiry into Hunger in Regna

Directory of Mediators 1996

Joumal of Applied Recreation Research Vol21, No. 1 1996 - Ontario Research Council
Joumal of Applied Recreation Research Vol21, No. 2 1996 - Ontario Research Council

Leisure Lifestyles - A Resource for Community Agencies and Organizations

Leisure Services Directory - S.P.R.A.

Major Projects Inventory 1996

Municipal Recreation Evaluation - Saskatchewan
Partners Working Together - A Recreation Plan for Saskatchewan October 1990

Programs and Services Reference M anual

Saskatchewan Arts Strategy Focus on the Future

Saskatchewan Culture & Recreation Resource Centre Listings

Saskatchewan Government Directory - 1997

Saskatchewan Human Services Working Together - October 1996

Sport, Culture and Recreation - A Vital Force for Health Care in Saskatchewan

Thanks From Alberta’s Environment

A Self-Help Guide for Working in Partnerships

Our Children, Our Future - Saskatchewan s Action Plan for Children

Saskatchewan Tourism Event Profiles - Welcoming Sport, Culture and Recreation Events 22




PUBLICATIONS - SASKATOON PS

"A Callto Action" (1) 01
"A Callto Action" (2) 02
Getting Ready for the 21st Century - Downtown Pictorial Folio 03
Getting Ready for the 21st Century - Downtown Improvement Plan 04
Health Promotion Initiatives Conference 1996 05
Health Promotion Initiatives - M arch 1995 06
Health, Sciences, and Community Services Division-1993-1994 Report 07
Saskatoon Board of Education - Directions and Undertakings 08
Saskatoon Call It Home 09
Saskatoon Directory of Community Information 1995-1996 10
Saskatoon - Group Tour Planner 11
Saskatoon is magic - M embership Directory 12
SIAST Kelsey Campus - 2001 Winter, Spring, Summer - Evening and PT Progamming_ . . . 13
South Downtown Development 14
South Downtown Historical Study, The 15

Wanuskewin - Seeking Peace of Mind... 16




RISKMANAGEMENT

Am I Covered For...?

01

Legal Liability - Considerations for the Fitness Leader

02




S ASKATCHEWAN PARKS AND RECREATION ASS OCIATION (SPRA) SP
Leisure Services Directory, S.P.R.A. 01
Who We Are (Video) 02
Community-School use A greement 03




SPORTS AND GAMES

SG

Children Are M eant To Be Seen and Heard 01
Coaching Young Athletes 02
Eliminating Racism from Sport and Recreation 03
Fundamentals of Hockey - Leam to Program for East College Park 04
Getting Started in Baseball (1) 05
Getting Started in Baseball (2) 06
Getting Started in Baseball (3) 07
Getting Started in Hockey 08
Getting Started in Ringptte 09
Getting Started in Soccer 10
Great Special Events and Activities 11
Hockey Resource Centre Catalogue 1994-95 Edition 12
Kids What Do You Do With Them? 13
Leisure And Family Fun 14
Ninety Years of Golf 15
Playing Living Leaming 16
Play Resource M anual 17
Saskatoon M inor Hockey Study, March 1989 18
Skateboard Resource M anual 19
Skip It For Fun! 20
Swimming and Water Safety 21
Play Resource M anual - SPR.A. 22
Rules of the Game - Encyclopedia of all the Sports 23




TRENDS TR
A Catalogue of the Benefits of Parks and Recreation (June 1991) 01
Age Wave 02
Benefits of Leisure 03
Benefits Based Recreation - Awareness Into Action (1) 04
Benefits Based Recreation - Awareness Into Action (2) 05
Canadian Social Trends 06
Changing Patterns of Work and Leisure (Video) 07
Current Issues in Leisure Services 08
Leisure in Your Life 09
M anaging Workforce 2000 10
Megatrends 11
Reinventing Government (1) 12
Reinventing Government (2) 13
Report on the Demograp hic Situation in Canada 1990 14
Social Policy in the 1990s 15
The Plague of the Black Debt 16
Tracking the Trends: The Well-beingof Saskatoon’s Children 17
Trend Tracking 18
Values and Leisure and Trends in Leisure Services 19
Work and Leisure in the 21st Century 20
Preparing for a Changing World 21




VISUAL ARTS VA
1000 Family Games - An Encyclopedia of Fun and Entertainment 01
A Public Art Policy Frame Work - For M etropolitan Toronto 02
Biographical Dictionary of Saskatchewan Artists 03
City-Wide Profile - Visual Arts Leisure Needs December, 1994 04
Craft Education Resource Guide - Saskatchewan Craft Council 05
Crafts & Hobbies - A Step-by-Step Guide to Creative Skills 06
Creative Crafts (1) 07
Creative Crafts (2) 08
Culture & the Information Highway - New Roles for Carriers & Content Providers ... | 09
Going Public: A Field Guide to Developments in Art in Public Places 10
Greystone Encyclopedia of Crafts, The 11
Hand M ade Jewelry 12
Proscenium - Canada’s Arts & Culture Newsmagazine 13
Saskatchewan M otion Picture Industry Directory 1991/1992 14
Saskatchewan Visual Arts Handbook 1994 (1) 15
Saskatchewan Visual Arts Handbook 1994 (2) 16
Variety Crafts for Recreation Centres 17




VOLUNTEER DEVELOPMENT VD
101 Ideas for Volunteer Programs 01
101 Tips for Volunteer Recruitment 02
Art of the Volunteer, The 03
Basic Feedback System 04
Beyond Banquets, Plaques and Pins (copy 1) 05
Beyond Banquets, Plaques and Pins (copy 2) 06
Board M anual Workbook, The 07
Dealing With Difficult Volunteers 08
Families Volunteer - A Workbook for Involving Families 09
Fostering Volunteer Programs in the Public Sector 10
Fundamental Practices for Success with Volunteer Boards of Non-Profit Organizations ... . 11
Helping People Volunteer 12
Lead On! The Complete Handbook for Group Leaders 13
Leadership Jazz 14
Leadership Skills for the New A ge of Non Profits 15
M ini M ax: The Exchange Game 16
M otivating Volunteers 17
Rural Volunteerism 18
Staff & Volunteer M anual - Battlefords Boys and Girls Club 19
Successful Volunteer Organization, The 20
Training Volunteer Leaders 21
Volunteer Energy Series 22
Volunteer Recruiting & Retention 23
Volunteer Skills Portfolio 24
Volunteers - How to Find Them 25
Volunteers in Rural Saskatchewan - A Executive Summary 26
Volunteers in Rural Saskatchewan - A Report 27
Working With Volunteer Boards 28
Volunteers in Lauperland (Video) 29




HUMAN RESOURCES DEPARTMENT

RESOURCE CENTRE CATALOGUE

Located in the Human Resources Department at City Hall



CATEGORIES

CAREER DEVELOPMENT
COMMUNICATION
CONFLICT RESOLUTION/NEGOTIATING
CREATIVITY
CUSTOMER SERVICE
EFFECTIVE WRITING
GOAL SETTING/DECISION MAKING
MANAGEMENT
MANAGING STRESS
ORGANIZATION DEVELOPMENT
ORGANIZATION/TIME MANAGEMENT
PERSONNEL
PROJECT MANAGEMENT
PRESENTATION
PUBLIC SPEAKING
SELF-EFFECTIVENESS
TEAM BUILDING
TRAINING RESOURCES

WOMEN




CAREER DEVELOPMENT

88 Assignments for Development in Place

A Guide for Career Development Practitioners: Up Is Not The Only Way
Bear’s Guide to Earning Non-Traditional College Degrees
Career Anchors - Discovering Your Real Values
Career Anchors - Trainer’s M anual

CareerScan - How to Advance Your Career

Coping with the Fast Track Blues

Danger in the Comfort Zone

Easy-to-Read Career Planning Guide, The

Finding the Right Job for You

Getting Praised, Raise, and Recognized

How to Negotiate a Raise or Promotion

How to Study in College

If You Knew...

Interview, The

Is Coffee Break the Best Part of Your Day?

It’s About Time...To Start Thinking About Your Future
Job Search Handbook

Job Search, The

Joy of Not Working, The

Looking for Work Series, The

Opening Doors: Keys to Career Planning 1 - 4
Overwhelmed: Coping with Life’s Ups and Downs
Planning Your Career

Plateauing Trap, The

Quick Job Search, The

Reach Your Career Dreams

Resume Catalog: 200 Damn Good Examples, The
Resume Samples

Resume, The

Resume Writing

Resume Writing Workbook

So Youve Left School...What Now?

Straight to the Top

Type Talk at Work

Very Quick Job Search, The




What’s Next? Career Strategies After 35




COMMUNICATION

Creative Communicator, The

Dealing with People You Cant Stand

Light Touch, The - How to Use Humor for Business
People Smart

Power Talking

Strategic Communication




CONEFLICT RES OLUTIONNEGOTIATING

101 Commonsense Rules for the Office

Collective Bargaining: How it Works and Why

Eight Essential Steps to Conflict Resolution, The

Getting to Yes - Negotiating Agreement Without Giving In
Getting What You Want

Negotiators Handbook, The

Power and Influence

The M cGraw-Hill 36-Hour




CREATIVITY

What a Great Idea




CUSTOMER S ERVICE

Busmess Partnering for Continuous Improvement
Customer Care Pack, The

Customer Comes Second, The

Customer Satisfaction

Customer Service for Dummies

Customer Service - The One-Day Workshop
Quality Customer Service

What Customers Value M ost




EFFECTIVE WRITING

Handbook for M emo Writing

How to Takethe FogOut of Business

How to Write

How to Write Term Papers and Reports
Little Black Book of Business Reports, The
Techniques to Improve Your Writing Skills
Winning the Paper Wars




GOALSETTING/DECISION MAKING

Decision Traps
Rules for Reaching Consensus

Source Book for Creative Problem Solving




MANAGEMENT

360; Feedback - Strategies, Tactics, and Techniques for Developing Leaders
88 Mistakes Interviewers M ake

A Briefing for Leaders

An Organizational Approach to Workplace Basic Skills

Analysis for Improving Performance

Anatomy of a Great Executive, The

Becoming a M anager - M astery of a New Identity

Black Book of Executive Politics, The

Busiess Success

Calculated Risk - Strategies for M anaging Change

Caught in the Middle - How to Survive and Thrive in Today s M anagement Squeeze
Charisma Factor, The

Coaching for Commitment

Competence at Work

Competency -Based Performance Improvement: A Strategy for Organizational Change
Complete AM A Guide to M anagement Development, The

Concise Handbook for New M anagers

Creating and M otivatinga Superior and Loyal Staff

Creative Edge, The

Dear Boss

Effective Performance Appraisals

Effective Supervisory Practices

Effectiveness - Reporting and Auditing in the Public Sector

Employee Performance Planning and Review Sy stem

Empowered M anager, The

Enhancing Adult M otivation to Leam

Every Street is Paved With Gold

Fad Surfing in the Boardroom

Finance and Accounting for Nonfinancial M anagers

Foremanship: Helpful Hints and Shortcuts to Foremen and Supervisors
From Ordinary to Extraordinary - 100 Selected Essays

Getting the Best out of Yourself and Others

Greatest M anagement Principle in the World, The

Guide to M anagement Improvement Projects in Local Government, The
High-Value M anager, The

How to Delegate Effectively




MANAGEMENT

How to Do a Superior Performance Appraisal

How to Think Likea Boss

Human Side of M anagement, The

lacocca Management Technique, The: A Profile of the Chrysler Chairman’s Unique Key to
Imp lementing Total Quality M anagement

Influence Without Authority

Invisible Powers, The

Keeping the Best

Langnage of Leadership, The

Leader Resources

Leader’s Guide - Skill Building for Supervisors

Leaders - The Strategies for Taking Charge

Leadership Challenge, The

M anagement of Organizational Behaviour: Utilizing Human Resources, Fourth Edition
M anagement Skills Builder, the

M anager’s Problem Solver, The

Manager’s Short Course, The

M anager’s Troubleshooter, The

M anaging for the Future

M anaging People at Work

M anaging People: The Art and Science of Business M anagement
M anaging the Unknowable

M anaging With Power - Politics and Influence in Organizations
M cGraw-Hill 36-Hour M anagement Course, The

Mind of a M anager - Soul of a Leaders

M odel Leader, The

M oments of Truth

M otivation in the Real World

Mutual Gains - A Guide to Union-M anagement Cooperation
New Pay, The

New Supervisor 4th Edition, The

One-On-One with Andy Grove: How to M anage Your Boss, Yourself, and Your Co-workers
Performance M anagement Sourcebook, The

Performance M anagement Workbook

Personal Counselling

Power and Influence




MANAGEMENT

Practical Business Genius

Practical Supervision

Productivity Sourcebook, The

Public Participation in Public Decisions - New Skills and Strategies for M anagers
Reawakeningthe Spirt in Work

Reclaiming Higher Ground - Creating Organizations that Inspire the Soul
Road Less Travelled, The

Self-Directed Work Teams - A Primer

Stewardship

Strategic Planning and M anagement Handbook

Strategic Planning for Public and Non-Profit Organizations
Successful M anager’s Handbook, The

Super-Leadership - Leading Others to Lead Themselves
Supervision in Human Service Organizations

Supervisor and On-The-Job Traning, The

Swim With the Sharks Without Being Eaten Alive

Taking Charge - Strategic Leadership in the Middle Game

Tao of Leadership, The

Tao of Pooh, The

Transforming Leadership

Unconventional Wisdom

VIP Strategy, The

What They Still Dont Teach You At Harvard Business School
When Giants Leam to Dance

Zapp! The Lightening of Emp owerment




MANAGING STRESS

Heart at Work
Working Ourselves to Death
YouDont Haveto Go Home From Work Exhausted




ORGANIZATION DEVELOPMENT

21st Century Organization, The

A Great Place to Work

Adding Value

American Business and the Quick Fix

Applied Strategic Planning

Boards That M ake a Difference

Break Point and Beyond

Change M anagement

Change-Agent Skills A: Assessing and Designing Excellence

Change-Agent Skills B: M anaging Innovation and Change

Communicating Change

Creative Edge, The

Customer Service Operations - The Complete Guide

Empowerment in Organizations

Enlightened Leadership

Fast Cycle Full Participation Work Sy stems Design-Facilitator’s Guide and Workbook
Feedback and Organization Development: Using Data-Based M ethods

Fifth Discipline Fieldbook, The

Fifth Discipline, The

Flexibility Factor, The

Future Edge

Getting Things Done When You Are Not in Charge

Human Processing& Human Productivity

IBM Way, The: Insights into the World’s M ost Successful M arketing Organization
Imp lementing

Internal Consulting for HRD Professionals

Intervention and Collaboration - Helping Organizations to Change

Leading Teams

Leaming Paradox, The - Gaining Security by Rediscovering the Joy of Leaming
Leaming Together

Managing At the Speed of Change - How Resilient M anagers Succeed and Prosper
M anaging Complex Change Workbook

M anaging Transitions

M astering Change M anagement

Organizational Change

Organizational Culture and Leadership




ORGANIZATION DEVELOPMENT

PPS - Productive Problem-Solving

Practising Organization Development

Re-Inventing the Corporation

Recreatingthe Fire Service

Reengineering the Corporation

Reinventing Government

Renewal Factor, The

Sculpting the Leaming Organization

Secrets of Corporate Success in Canada-Intrapreneuring, The
Service America! Doing Business in the New Economy
Shifting Gears

Surviving the Survivor Syndrome

Total Quality Management - Leader’s Guide and Participant Handbook
Transitions

Unblocking Organizational Communication

Whos Driving Your Bus?




ORGANIZATION/TIME MANAGEMENT

110% Solution, The

First Things First

Getting it Together

Home Tips

Organized to be the Best
Prioritize Organize

Survive - Information Overload
Time Trap, The

Work Tips




PERSONNEL

Hiring the Best
Human Resource M anagement and the Chapter

Human Resources M anagement Sy stems
New Pay, The




PROJECT MANAGEMENT

Human Factors in Project M anagement
On Time/On Budget




PRESENTATION/PUBLIC S PEAKING

Effective Presentation: The Communication of Ideas by Words and Visual Aids
M aking Effective Presentations

Ovemight Guide to Public Speaking, The

Presentations Plus

Secrets of Power Presentations

Thinking on Your Feet




S ELF-EFFECTIVENESS

7 Habits of Highly Effective People
Business of Listening, The - A Practical Guide to Effective Listening




TEAM BUILDING

50 Activities for Coaching/M entoring

50 Activities for Self-Directed Teams

A Guide to Team Success - The Tao of Teams

CISM odel

Classic Readings in Self-M anaging T eamwork

Coaching and Counselling Skills - The One-Day Workshop
Coors M odel

Facilitating Work Teams - 20 Simulation Exercises

Lessons in Teamwork - Computer Based Training M odules
No-Nonsense Team Kit, The

Self-Directed Work Teams and Your Organization

Skill Building for Self-Directed Team M embers

Team and Organization Development Sourcebook

Team Building for the Future - Beyond the Basics

Team Building Sourcebook, The

Team Building Tool Kit, The

Team-M anaged Facilitation

Teamwork

TenMinute Team, The




TRAINING RES OURCES

1982 Annual, The: For Facilitators, Tramers, and Consultants
1983 Annual, The: For Facilitators, Tramers, and Consultants
1984 Annual, The: DevelopingHuman Resources

1985 Annual, The: DevelopingHuman Resources

1986 Annual, The: DevelopingHuman Resources

1987 Annual, The: DevelopingHuman Resources

1988 Annual, The: DevelopingHuman Resources

A Consultancy Approach for Trainers

A Handbook for Inservice Presenters

A Kick in the Seat of the Pants

A Workbook for Inservice Presenters

ABCS of Tramning Technology

Adult Leaming in Your Classroom

Art of Facilitation, The

Art of Seeing Double or Better in Business, The

As Tramning Moves Toward the Next Decade

Build a Better Life by Stealing Office Supplies

Competency Analysis for Trainers: A Professional Assessment and Development Guide
Competency -Based Performance Improvement - Organizational Assessment Package
Consultant’ Calling, The

Consulting Skills for Professionals

Costing Human Resource M anagement

Counsellors M anual for the Job Finding Club

Creative Training Techniques

Creative Training Techniques Handbook

Effective Tramning Delivery

Encyclopedia of Ice Breakers, The

Energizers

Facilitator’s Toolkit, The

Faultless Facilitation - A Resource Guide for Group and Team Leaders
Games That Drive Change

Games Tramers Play

Handbook of Training Evaluation and M easurement M ethods
How to Be the Life of the Podum

How to Survive a Tramning Assignment

I Can See You Naked




TRAINING RES OURCES

Imagnative Events for Tramning

Instructor Excellence

Intervention Skills

M ake Your M ind Work for You

M aking Instruction Work

M anaging for Leaming in Organizations: The Fundamentals
Pipeline to Tramning - An Instructors Handbook

Power of Leaming, The

Role of Tramning in Quality, The

Skilled Facilitator, The

Skillfull Teacher, The

Staff Development Guidelines From the Literature

Team Games for Tramners

Theories and M odels in Applied Behavioral Science
Thisis a Yes: Concept Attainment

Training and Development Guide

Training and Development Guide Bi-monthly Newsletter
Workplace Basics

Workplace Basics Training M anual

Zen of Groups, The




WOMEN

Assertive Woman, The - A New Look

Breaking Through The Glass Ceiling

Bridges to Equity Participant’s Workbook

Bridges to Equity Program M anual and Trainer’s Guide
Canadian Families

Dance of Anger, The

Faces of Feminism

Feminism and the Contradictions of Oppression

Financial Planning Booklets

Gender Basics

Gender Impressions - Tramner’s Guide

Gender Impressions Inventory

Mayor’s Task Force on Women’s Issues, The

M ediations for Women Who Do Too Much

Ontario Women’s Directorate

Proceedings Third Symposium on Violence and A ggression
Profiling Women in the Saskatchewan Economy
Researching for Equality: The CACSW 1990-93 Action Plan
Sexual Harassment in the Workp lace

Sexual Harassment on Campus

Taking Control of Our Future: Clerical Workers and New Technology
Too Good for Her Own Good

Towards Equality - Vol. Il

We’re Here, Listen to Us

Women at Health and Welfare, 1990

Women in Canada - 3rd Edition

Women’s Job Search Handbook, The

Women’s Resource Catalogue

WSRU Newsletter

You Just Dont Understand - Women & M en in Conversation




RES OURCE CENTRE FORS PORT, CULTURE, AND RECREATION
The Resource Centre for Sport, Culture, and Recreation specializes in information in the areas of
Sport, Culture and Recreation. They provide access to books, videos, newsletters and magazines on

an extensive list of topics.

They will prepare customized subject bibliographies and provide access to a nation-wide inter-
library loan network.

Examples of resources:

SPORT CULTURE

Coaching Visual and performingarts
Training Heritage

Administration Arts M anagement

Sports medicine Historic buildings

Fitness programs Museums

Nutrition Local history
RECREATION

Administration

Facilities

Recreation for special needs

Programming

Voluntarism

Public Relations

Budgeting and fundraising

Hours: 8:00 a.m. to 5:00 p.m. Monday to Friday
Toll Free#: 1-800-563-3555

Borrowing Policy : 4 Videos and 10 books at one time

Loan Period: 3 weeks from mailing date with possibility for renewal

General Information: Items can be borrowed, renewed or reserved by phone. Videos and books
will be mailed separately with postage paid on both. A postage-paid return
mailing label will be provided for the books. Return postage is to be paid by
the borrower for the videos only. An address label will be provided for

these.
Our Catalogue: www cableregina.com/nonprofits/spra/rc_cat_search.html
Email: sprarc@ucomnet.unibase.com

URL SPRA website at: www .cableregina.com/nonprofits/spra




