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GENERAL INFORMATION AND PROCEDURES

GENERAL INFORMATION

* A copy of our Resource Catalogue is located in the Resource Centre, in Support Services,

and at the five sites.  The catalogue contains a list of all resources available in the Leisure

Services Resource Centre plus resources available through the Human Resources

Department.  It will be updated semi-annually by Support Services.

* If you have any resources you feel should be catalogued in the Resource Centre, please give

them to the Leadership Development Consultant.

* The Resource Centre is open 8:09 a.m. to 5:00 p.m. Monday through Friday.

* Resources are available to all City of Saskatoon employees.

* Resources may be taken out for four weeks and renewed if necessary.

PROCEDURES

Books

* Books are listed by subject and by title in the Resource Catalogue.  All books are in

numerical sequence within their subject area. 

* If you remove a book from the shelf, place it back in numerical order within that subject area

or place in the book/journal return basket.

* To sign out a book:

- Take the card out of the inside front/back cover.

- Print your name, phone number, and date on the card.

- Place the card in the card basket in the Resource Centre.

* Return book to the book/journal return basket in the Resource Centre or leave it with

Support Services if the Resource Centre is in use.

Journals and Magazines/Resource Files

* To sign out a journal or file:

- Fill out the journal/resource file sign out sheet with the name and issue (month, year)

of the journal, your name and phone number and date borrowed.

* Return journal or file to the book/journal return basket in the Resource Centre or leave it

with Support Services if the Resource Centre is in use.



                                                                                                                                                            

MAGAZINES AND JOURNALS

Abilities

Active Living

Benefits of Parks & Recreation

Bits & Pieces

Black Flash

Blizzard

Bulletin

Canadian Social Trends

Changing Patterns of Work & Leisure

Communication Briefings

Computer - Aldus

Computer - DBMS

Computer - Miscellaneous

Computer - Visual Basic

Cornerstones

Craft Factor

Customer Service

Dialect

Entourage

Facade

Faces

Focus on Culture

Folklore

Free Lance

Heritage Canada

Impact

Journal of Leisurability

Journal of Park & Recreation

Administration

Leadership

Leisure Watch

Marketing Recreation Classes

Network News

Parks & Recreation

Parks & Recreation Canada

Practical Supervision

Programmers Information Network

Pryor Report

Recreation Saskatchewan

Voluntary Action Leadership

Working Smart



                                                                                                                                                            

RESOURCE FILES

Aboriginals

Becoming Successful/Winning

Board Building

Board O rganization

Budgeting/Finance Accountability

Building Credibility

Careers in Recreation

Change - Dealing With

Child Development

Committees

Communication Skills

Community Association O verview

Community Development

Community Issues

Day Camp

Drama

Evaluation of Volunteers

Facilitation

Feedback - Giving & Receiving

Fundraising

Games

Group Development

Group Dynamics

Hobbies & Crafts (1)

Hobbies & Crafts (2)

How to Incorporate

Image of Your Association/Newsletter

Leadership Issues

  & Program Services Branch

Leisure/Recreation

Managing Conflict

Meetings

Minute Taking

Mixers & Ice Breakers

Motivation

Music

Needs Assessment & Programming

Neighbourhood Watch

Nutrition

O rganizational Assessment

O steoporosis

Parks (Green Space)

Physical Fitness

Planning

Play Leader Training

Policy Development

Privatiz ing Parks & Recreation

Problem Solving

Program Development

Program Planning (1)

Program Planning (2)

Program Registration

Public Speaking

Publicity/Media

Recreation Facilities

Role of Chairperson

Seniors

Special Events

Sports

Stress Management

Time Management

Tourism

Training (1)

Training (2)

Training (3)

Trends

Volunteer O rientation & Training

Volunteer Recognition

Volunteer Recruitment

Volunteers

Writing Skills

Youth (1)

Youth (2)



                                                                                                                                                            

STRUCTURED EXPERIENCE KIT

This box is full of resources to be used by leaders/trainers or facilitators for training.  There are 304

different structured experiences to choose from.  The trainer chooses the category depending upon

the goal of the training or the information to be learned.

There are 6 major categories to choose from based on the goals of the experience:

Personal - activities that focus on the expansion of personal insight, awareness, and development of

interpersonal skills.

Communication - activities that emphasize verbal and non-verbal communication skills, especially

in interpersonal and intragroup relationships.

Group Characteristics - activities that examine how individuals affect group functioning.

Group Task Behaviour - activities that focus on how groups organize and function to accomplish

objectives.

Organizations - activities that help individuals and groups function within an organizational

context.

Facilitating Learning - activities that create a climate of responsiveness and encourage skill

development.

Examples:

1) You wanted to lead a group through experiencing different leadership styles and the effects

that these styles have on the performance of subordinates.

There is an activity under Group Characteristics that you can use to lead your group through

this experience.

2) You need an activity or experience to improve the relationship between majority - minority

groups.

There is an activity under Organizations that leads your group through a process to explore

this issue.

There are 304 experiences to choose from covering numerous situations.  Each activity details:

- the goals - group size

- time required - materials needed

- type of room - process

It is kept in the library above the pamphlets and files filing cabinet.  There is a sign out sheet in the

library for it.
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Hours: 8:00 a.m. to 5:00 p.m. Monday to Friday

Toll Free#: 1-800-563-3555
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Loan Period: 3 weeks from mailing date with possibility for renewal
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the borrower for the videos only.  An address label will be provided for

these.

Our Catalogue: www.cableregina.com/nonprofits/spra/rc_cat_search.html

Email: sprarc@ucomnet.unibase.com

URL SPRA website at: www.cableregina.com/nonprofits/spra


